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  Adding an External Link 
 

This tutorial explains how to add an external link to the navigation bar of 
your course.  If you have a web site that you want your students to visit 
many times during the semester, adding an external link to the navigation is 
efficient.  If, however, the students would only visit it once or twice OR if you 
have many sites you want to add, consider creating a content area (i.e. 
similar to the External Links button in Blackboard 5.5) and putting all of the 
links under that content area. 
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Under Course 
Options, click 
on Manage 
Course Menu. 
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Next, click on 
External Link. 
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In the text box 
next to Area 
Name, type the 
name for the 
web site. 
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In the box next 
to Target, type 
in the URL of 
the web site.  
NOTE:  you 
must include 
http:// in the 
URL to make 
the link work. 
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Select the 
options that you 
want.  (It is 
recommended 
that you choose 
to launch the 
site in a new 
window.) 
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Click Submit. 
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Click OK. 
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This will take 
you back to the 
Manage Course 
Menu page.  
You may 
continue adding 
course content 
or return to the 
Control Panel 
by clicking OK. 

 
 
 


