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  Adding Course Content 
 

This tutorial explains how to add documents (i.e. syllabus, PowerPoint 
presentation, handouts, etc.) to your course. Before you can add any 
documents, you need to have created the content area for the document. If 
you haven't done this, see the tutorial, "Managing the Course Menu." 
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To add a 
document in 
Content 
Areas, click 
on the desired 
file. 
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Once in 
Course 
Information, 
click on Item 
to add your 
content. 
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From the drop 
down menu, 
select a topic 
or type in your 
own in the 
text box. 
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In the text 
box, write an 
explanation of 
the document. 
(This isn't 
necessary.) 
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Scroll down to 
Content 
Attachments. 
To find your 
file, click on 
Browse. 
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Navigate to 
the file that 
you want to 
attach and 
click on it. 
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Then, click 
Open. The 
file has now 
been 
attached. 
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Under 
Options, 
select which 
ones you 
want. 
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Next, click 
Submit. 
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The Content 
Receipt 
shows that 
the document 
has been 
added. 
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Click on OK. 
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The 
document has 
now been 
added under 
Course 
Information. 
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Click OK to 
go back to the 
Control 
Panel. 
 

 

 
 
 
 
 


